
 

 
  

 

 

BPS Attendance Note 
 

Person Spoke to (Reference given): 

 

 

 

 

Subjects Discussed: 

Date: 

 

 

 

 

Time: 

 

 

 

Incoming Call 

 

Outbound Call 

 

 

Duration of Call 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Follow Up Action Required: 
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