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JOB DESCRIPTION/PERSON SPECIFICATION
& COMPETENCY FRAMEWORK
	Job Title
	Adviser (Skills and Employment)


	Reports To


	Chief Adviser (Science and Regulatory Affairs)

	Department


	Policy Services

	Location


	Stoneleigh

	Grade 


	4


JOB DESCRIPTION

Reporting to job holder:

· N/A

Main purpose and scope of job:

· To develop and promote NFU policy and to provide expert advice to NFU staff and members.

· To influence, monitor and analyse the impact of government policy on farming businesses, working with external partners. Particularly focussing on:

· Employment policy and legislation

· Ensuring that the agricultural sector has continued access to a flexible, skilled and well-qualified workforce

· Policies to develop and recognise the skills and professionalism of farmers and growers

Levels of authority:

· Within the main scope of the job, responsibility for:
· Developing policies and recommendations through consultation with NFU members and staff, and liaison with other stakeholders.

· Delivery and promotion of resulting policies within NFU and to external organisations, including UK Government and EU bodies.

· Providing information and support to staff and members

· Responding to consultations and representing NFU on key groups such as the Agri-skills Forum, at stakeholder meetings and other events. 
Functional and Managerial responsibilities:

· Monitor legislative, regulatory and policy developments related to employment policy and legislation, and to skills and training in agriculture and horticulture.
· Establish a network of appropriate internal and external partners to assist with developing and delivering NFU’s desired policy outcomes. Represent the NFU and promote NFU policy on key groups and initiatives.  
· Report, advise and provide briefings on such developments to NFU members and staff. 

· Issue NFU consultations to members and staff on relevant issues, and develop the NFU responses to consultations from government and its agencies and EU institutions.  Participate in initiatives from other statutory or non-statutory bodies or other industry organisations.  

· Advise NFU Officeholders, Directors, Policy Board, Commodity Boards and designated NFU representatives on the development of NFU policies as they relate to employment, and skills and training issues.
· Develop and implement policies aimed at developing and recognising the skills base and professionalism of farmers and growers, including the development of programmes to encourage new entrants, working with external partners in vocational training and qualification sectors.
· Communicate, present and promote NFU policy internally and externally, and provide where appropriate information and guidance to individual members.

· Ensure effective and appropriate communication and networks with members, policy makers, opinion formers and the general public.  

· Operate issue/consultation groups as appropriate under the direction of the Policy Board and the guidance of the Head of Policy Services.

· Under the direction of the Director of Policy and/or the Head of Policy Services, work in NFU staff project teams, as required.  Share information with colleagues across the organisation; work flexibly and co-operate in achieving common goals.

· Publish all relevant information on the NFU members’ site of NFUonline.

· Provide the editors of British Farmer & Grower and NFU Pro with all news stories concerning better regulation and skills development and write articles as required.
· Update NFU Business Guides and success sheets within the areas of responsibility, to agreed deadlines.

· Assist in keeping the central database of active members updated when informed of changes. In particular, to ensure that there is a comprehensive and up to date central database of members who are active, expert, and involved in employment and skills development issues. 

· Maintain close contact and co-operation with relevant NFU regional staff.

General

· Promote the benefits of NFU Mutual wherever appropriate.

This job description will develop to meet the needs of the NFU and any additional duties will be commensurate with the post holder’s grade.

	Job Title
	Adviser (Skills and  Employment)



COMPETENCIES

	
	
	Level

	Core Competencies
	· Understanding the NFU

· Working Together

· Personal Accountability

· Communication
	3 – Managing
4 – Leading

3 – Managing

3 – Managing



	Functional 
Competencies


	· Technical Expertise
· Analysing and Problem Solving

· Representing the NFU
· Networking
· Influence and Persuasion


	3 – Managing

3 – Managing

4 – Leading

3 – Managing

3 – Managing




PERSON SPECIFICATION

	
	ESSENTIAL
	DESIRABLE

	Knowledge and Expertise
	· Educated to degree level (or equivalent qualification) in political science, economics, business, agriculture or related discipline.

· Experience of working in industry, 

government or other organisation, 

representing or advising

businesses on at least one of regulatory policy, employment 
issues or skills development 
· Knowledge of agricultural and horticultural production systems
· Project management.


	· Knowledge of employment 
issues and the skills and 
training landscape in UK agriculture and horticulture.

· Experience of liaison with 
national and local government,  and EU institutions.

· Lobbying experience.

· Analytical training with proven capability to translate high 
level government policy into industry-relevant information.

· Ability to take an innovative approach to a task.

	Communication 

and Relationship Skills


	· Excellent communication,

    negotiating and interpersonal skills.

· Ability to communicate technical information to non-technical 
audiences, in both written and 
spoken modes.

· Ability to network and build a good professional reputation.

· Experienced writer and presenter.

· Diplomacy and political awareness.
	· Experience of media and 
press interviews
· Public speaking, including to farmer groups

	Practical and Physical Skills
	· Basic computer & keyboard skills. 
· Ability to use Microsoft Office
    (Word, Excel, Outlook).
	

	Decision Making and Problem Solving


	· Ability to demonstrate

    organisational skills and to manage
    a diverse workload.

· Able to run and complete projects of varying timescales, both under own initiative and as part of teams.

· Able to take an innovative approach 
to the task and challenge status quo.  
· Proven ability to successfully

    make decisions in order to

    deliver solutions to specific 

    problems, and with ability to refer to

    line manager appropriately.
	

	Financial 

Responsibility
	· N/A
	

	Responsibility for Information
	· Produce research and present briefings, Business Guides and seminars for internal and external audiences

· Originate, or commission research for data, to provide evidence for NFU consultations and publications

· Ensure evidence is reliable and accurately reflects diversity of NFU member businesses
	

	Responsibility for Supervision/ Management
	· N/A
	

	Physical and

Mental Effort


	· Willing to produce briefing materials under pressure at short notice, and able to complete consultation responses to deadlines. 

· Deal with critical and demanding customers
· Occasional evening presentations

    and weekend commitments. 

· Frequent travel to London and 
regions.

· Some visits to Brussels.
· Ability to work outside office hours, 
with occasional overnight stays.
	

	Personal Circumstances

/Additional Requirements


	· Must live within 40 miles of the 
    post location or willing to relocate.
· Full current driving licence (consideration will be given under the Equality Act 2010 where applicable).
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