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Application Form
	 ABOUT THIS VACANCY

	Post applied for
	

	Department or Region
	

	Location of position
	

	Where did you hear about this vacancy?
	


	ABOUT YOU

	First name
	

	Surname
	

	Address
	

	e-mail address


	

	Preferred telephone contact number


	

	Notice period/availability for work

	

	Dates not available for interview

	

	Do you require any special arrangements to be made for you to attend an interview or wish to bring anything to our attention?


	

	Do you hold a driving licence?

(Please give details of any endorsements)
	


Completed application forms should be returned to:

· hr@nfu.org.uk or;
· HR Department, NFU, Agriculture House, Stoneleigh Park, Warwickshire, CV8 2TZ

Covering letters, CVs and any other unsolicited documentation will not be used in shortlisting; however there is the opportunity to cut and paste from your CV.  Continuation sheets, indicating to which specific part of the application form they relate, are acceptable.    

EDUCATION AND TRAINING

	COLLEGES & UNIVERSITIES

	College or University name
	Date
	Subject/s studied
	Level of attainment
	Grade

	     

	
	     
	     
	     

	SCHOOLS (since age 11)

	School name
	Date
	Subject studied
	Level of attainment
	Grade

	
	
	
	     
	


	OTHER (including professional / vocational qualifications and training courses undertaken)

	Institute or professional body
	Date
	Subject studied
	Level of attainment
	Grade

	
	
	
	
	


EMPLOYMENT HISTORY

Please give details of all employment, beginning with current/most recent role. If completing this form electronically, you may cut and paste from your CV but should ensure that the required information is supplied for each role. Use additional sheets as necessary.
	Dates employed
	
	Job title
	

	Employer’s name & address
	

	Salary
	
	Reason for leaving
	

	Key responsibilities and achievements

	


	Dates employed
	
	Job title
	

	Employer’s name & address
	     

	Salary
	
	Reason for leaving
	

	Key responsibilities and achievements     

	


	Dates employed
	
	Job title
	

	Employer’s name & address
	

	Salary
	
	Reason for leaving
	

	Key responsibilities and achievements

	


ADDITIONAL INFORMATION

	Please tell us how your skills and experience meet the requirements of the job as outlined in the job description and person specification.

	     



	Please give below any further information you may wish to bring to our attention

	


	What involvement or connections do you have with local, national or international politics?

	


	What business interests do you have?  Please indicate how many hours per month you spend on these interests.

	     


	Have you ever been charged with, summoned, convicted of or cautioned for any offence? If so please supply details. (Declaration subject to the Rehabilitation of Offenders Act 1974)

	     



	If you are related to or in a relationship with a current employee of the NFU please state their name below and outline briefly the nature of the relationship.

	


	REFEREES

	Please give the names and addresses of two unrelated persons, including your present or most recent employer.  Referees should be able to comment on your ability to perform the job you are applying for.  Please advise your referees that they may be both written to and telephoned.  References may be taken up prior to any offer of employment unless you have indicated otherwise below.

	Reference 1:
	

	Name
	Organisation

	     

	     

	
	Position held

	
	     

	Contact Address
	Daytime telephone number

	     

	     


	
	Email address

	
	     


	
	May we contact now? 

	
	     


	Reference 2:
	

	Name
	Organisation

	     

	     

	
	Position held

	
	     

	Contact Address
	Daytime telephone number

	     

	     

	
	Email address

	
	     

	
	May we contact now? 

	
	


Data Protection
Information from this application may be processed for purposes registered by the Employer under the Data Protection Act (DPA) 1998.  Some of this information is classed as ‘sensitive data’ under the DPA and will be treated as such and used for HR purposes only.  Individuals have, on written request and on payment of a fee, the right of access to personal data held about them.  

By signing below you confirm that you give consent to the NFU to process the data supplied in this application for the purposes of equal opportunities monitoring.

Statement

To the best of my knowledge, the information given on this application form is true and comprehensive.  Should I be offered and accept employment with the NFU, I understand that that if the information that I have provided on this application form is later found to be untrue or misleading the offer of employment may be withdrawn or may result in disciplinary action being taken against me which could result in my dismissal.
	Signed
	

	Date
	     

	Please note that should you complete this form electronically you will be required to sign your application before any offer of employment is made. 
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The NFU is committed to promoting equal opportunities in employment. You and any external job applicants will receive equal treatment regardless of age, disability, gender reassignment, marital or civil partner status, pregnancy or maternity, race, colour, nationality, ethnic or national origin, religion or belief, sex or sexual orientation.
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